I'OCY JAPCTBEHHOE BIO/DKETHOE YYPEXJIEHUE KYJILTYPBI
KPACHO/JJAPCKOI'O KPAST «KPACHOJIAPCKASI KPAEBASI
YHUBEPCAJIbHASI HAYYHASI BUBJIMOTEKA
M. A.C. ITYILHKHNHAY

[TPUKA3

15 03 4043 N 5877

OO0 yTBepKJICHUH TTOJIOKCHUS
O CTPYKTYpe yIIpaBJICHUS

C 1enpio COBEPHICHCTBOBAHUS CTPYKTYPBI YIIPABJIEHUS B I'OCYAAPCTBCHIOM
OI0JUKETHOM  y4pexJeHUM KylbTypel Kpacnojapckoro kpas «Kpacrojapcekas
KpaeBasl yHuBepcallbHas HayyHas OuOsmorexka uMm. A.C. Ilymkwmna» (jasice —
YUPEXJICHHUE) I P U K @ 3 bl B A 10:

1. YrBepaurs npuiiaraeMoe IMOJIOKEHHC O CTPYKTYpe YIIpaBiICHUSI B
yapexjenun (nanee — Iosoxenue).

2. Cnemmanucry no xajapam Koposiesoir E.C.: obecrieduTh 031aKoMIICHNC
paborHukoB c [Tonoxenuem.

3. Bcem paborHuKaM yupexJieHus: IPUHSITEL | loI0KeHne K UCIIOIHeruio.

4. llpukasel yupexgienuss or 05.08.2022 Ne 141-I1 «O6 yrsepxkicinu
MOJIOKCHUS O CTpyKType yipasiicnus», or 21.03.2022 No 35-11 «O6 axryaimsainmu
npukasa ot 05.08.2022 No 141-IT» nupusHaTh yrpaTuBIIMMH CHITY.

5. Ilpukas Berynaer B ACHCTBHE C MOMEHTA 1O IITUCAHMS.

6. KoHTpOJIb 32 UCIIOJIHEHHUEM HACTOSIICIO [IPUKA3a OCTABJIAIO 34 COOOI.
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Jlupexrop B.B. I'onuaposa




YTBEPXJIEHO
npukazom [ bBYK KK
«KKYHbB um. A.C. [lymknaa»
oT 5. L3 ZCA3 Ne Sf£-/7

[TOJIOXKEHUE
O CTPYKTYpE yIpaBJICHUS
B I'OCY/1apCTBEHHOM OIO/KETHOM yUpeXJAeHUH KyJIbTypbl KpacHogapckoro kpas
«Kpacnomapckast kpaeBasi yHuBepcaibHas HayuHast oubsmoreka uMm. A.C. ITymkuna»

1. O0me moyoKeHus

1.1. TTomoxeHue O CTPYKType YIpaBieHHUS B IOCY/IapCTBEHHOM OIOKETHOM
yupexJeHun KyiabTypel KpacHomapckoro kpas  «KpacHopapckass — Kpaesas
yHHBepcalibHas Hay4yHas OuOnumoreka uM. A.C. Ilymkuna» (nanee — Ilonoxenue u
yUpexXJeHue) TNpeaHa3HaueHO JUIsl OIpEeIeNIeHUs] CTPYKTYphl YIIPaBJICHHsS W
aJIMUHUCTPATUBHON OJYMHEHHOCTH B YUPEKICHUMU.

1.2. TlomoxxeHwe OCHOBAaHO Ha IPUHLMIIAX, W3JIOKEHHBIX B YyCTaBe
YUPEKICHUSI.

VYrpaBiieHUe yYpexJIeHUeM oOecreurnBaeT ero JAesTeIbHOCTh, HAllPaBIeHHYIO
Ha JIOCTYDKEHHUE 11eJIeH, 3aKpEeIlJIeHHBIX B yCTaBe yupexaeHus. Bce ocyiecTsisemMble
BH/IbI JICSTEIIbHOCTH 3aKPEIUIEHBI B yCTABE YUPEIKIEHHUS.

1.3. Tlonmoxenue periaMeHTUPYEeT aAMUHUCTPATUBHYIO ITOJYMHEHHOCTD
pabOTHUKOB YUPEHKICHHUSI.

1.4. Hacrostmee IlomoxxeHwe MOKHBI 3HATh M HCIOJIb30BaTh B CBOEH
JEATEIbHOCTH BCe pabOTHUKH ydupexJaeHusl. O3HAKOMIIGHHME BHOBbL IPUHSTHIX
paboTHHKOB ¢ [lo10okeHHeM MPOU3BOAUTCS HENOCPEACTBEHHBIM PYKOBOJIUTEIEM.

1.5. Buecenme wusMeHeHuid B llojoxxeHne OCYIIECTBISETCS IIPUKA30M
JIUPEKTOPA YUPEXKICHMUSL.

1.6. Cxemarmyeckoe H300pakKe€HUE CTPYKTYpbl YIPaBICHUS B YUYPEKICHUU
SIBJISIETCSI ITPUIIOKEHUEM K HacTosiuieMy [lonoxenuro.

2. I[lpyHUMDIIBEI Opra’Hu3anuu yIpaBJIeHUs

2.1. YrpaBiieHue y4pexJeHUEM OCYIIECTBISAECTCS B COOTBETCTBUHU C yCTABOM
yupexJieHus, HacTosiluMm [losoxxenneM, HOJDKHOCTHBIMUA MHCTPYKIMSAMU U JIPYTHUMH
JIOKQJIbHO-HOPMATUBHBIMHM aKTaMHU YUYPEKICHUS.

2.2. CrpyKTypa yIpaBjeHHs BKJIIOYaeT PYKOBOACTBO yUpexkJIEHHUs (JIUPEKTOD,
MIEPBBIA 3aMECTUTENb JTUPEKTOpa, 3aMECTUTENb IUPEKTOpa, Y4YEHBIM CEKpeTapb,
rJaBHBIM WHXKEHEP, HAYAJIBHUK YIPAaBICHUS) U PYKOBOIAUTENIEH CTPYKTYPHBIX
MoJipa3Jie/IeHH  y4upexaeHus (HadaJlbHUKK OTHEJIOB M 3aBEIyIOlIHe OT/e/IaMu
YUPEIKJICHUS ).

2.3. Craryc, HopsJIOK Ha3HAYEHUSI U OCBOOOXK/I€HUS OT JOJDKHOCTH JIUPEKTOPa
YUPEKIACHUS OMPEICISIOTCS 3aKOHOAATENBCTBOM KpacHo1apCKoro Kpask 1 yCTaBoM
yupexaeHus. Jupekrop ydpexjaeHus NeUCTByeT Ha IMPUHLMIIE €IWHOHAYaIUs |
HECET OTBETCTBEHHOCTh 3a IIOCJIEJACTBUS CBOMX JICHCTBUH B COOTBETCTBUH C




3akoHoJ1aresbcTBOM Poccuiickoit denepanuu, 3aKkoHoAaTEILCTBOM KpacHoiapckoro
Kpasi, yCTaBOM YUYPEKJICHHS.

2.4. PaBOTHUKHU YyYpEKJICHHUS Ha3HA4YAIOTCS U OCBOOOXKIAIOTCS OT JOJIKHOCTU
PUKA30M JIUPEKTOpa YUPEIKICHUSI.

2.5. OCHOBHBIMH CTPYKTYPHBIMH €IUHULIAMU YUPEIKICHUSI SIBJISIIOTCS OTIEIIBL.

3. CtpykTypa yIrpaBiieHUs

3.1. B COOTBETCTBHUM C TEKYIIHMMH HAIPABICHUSAMU JEATEIBHOCTU W
obecrieyrBarOMMU  (DYHKIUSMU B  QJIMUHHUCTPATUBHYIO CTPYKTYPY  BXOJST
yIIPaBJIEHUE U CIEAYIOIIAE OTHEIBL:

1) AJIMUHHUCTPATUBHO-XO3SIMCTBEHHBIN OTJIEI;

2) NudpopmannonHo-6ubrorpaduuecKuii oTaes;

3) HaydHo-MeToauueckuii otern;

4) Otnen aBromMaTU3auu OMOIMOTEYHBIX TPOLIECCOB;

5) Otnen OUOITMOTEUYHBIX MEPOIIPHUATHHI U CBSI3€H C OOLIECTBEHHOCTHIO;
6) Otnesn ropoAcKoro abOHEMEHTa;

7) Otnen xazipos;

) OTtnen KOMIUUIEKTOBAHUS;

9) Otnen KpaeBeleHUs;

10)  Orpmen muTepaTypbl HA MHOCTPAHHBIX SI3bIKAX;

11) Otnen JirepaTypsl 110 UCKYCCTBY;

12)  Otxnen HOTHBIX U3JAHUM U 3BYKO3AIIUCEH;

13) Otnen oOpaboTKHU TUTEpATYPhl M OpraHU3aLMH KaTaJorOB;

14) OTtniesn OCHOBHOIO KHUTOXPAHEHMUS;

15) Otnen nepuoguYecKux U3J1aHui;

16) OTaen perucTpalyy mnoxb3oBaresie 1 OMOIMOTeUHON CTaTUCTUKH;

17) Otnen peKod KHUTH;

18)  Ormen COXpaHHOCTH ¥ OLMPPOBKHA OUOITUOTECYHBIX (POH/IOB;

19)  Otnen dopmupoBaHuss OHUOTHMOTEYHBIX (DOHIOB MYHHUIMIIAIBHBIX

oubmmorex KpacHomapckoro kpasi;

20) OTnen yuTaabHOrO 3aja;

21) OtJiest 2JIeKTPOHHOM J10CTaBKU JOKYMEHTOB U MbBA;

22)  Ormen  IOPUIUMYECKOrO  COINPOBOXKJICHHSI ~ DKOHOMHUYECKHX U

OpraHU3alMOHHBIX BOIIPOCOB;

23)  lleperuieTHas MacTepcKasi;

24) PenakiinoHHO-U31aTEILCKUM OTEI,

295) [{enTp npaBoBOoX MHGOPMAILIMH U IJEKTPOHHBIX PECYPCOB.

3.2. O01mee ynpaBlieHHE YUPEXKJICHUEM OCYIIECTBISIET JUPEKTOP YUPEKACHUS.

3.3. llepBeIii 3amecTuTeNnb JHUPEKTOpa, 3aMECTUTENb JUPEKTOpa, Y4YEHBIN
CeKpeTapb, HAYJIBHUK YIpaBICHUS HMH(MOPMAIIMOHHBIX TEXHOJIOIMH U 3alIUThI
uHhOpMaIIMK B CBOEH JESTETbHOCTH MOAYMHSIOTCS HEIOCPEICTBEHHO IUPEKTOPY
YUPEXKICHHUS.

3.4. JlupekTop YUpexXJeHHUs OCYLIECTBISET HEIOCPEACTBEHHOE YIIpaBIECHUE
pe/IaKIMOHHO-U3/IaTEIbCKUM  OTAEJIOM, OTJEJIOM OMOJMOTEYHBIX MEPOIPUATUN U




CBsI3eH ¢ 0OIIECTBEHHOCTBIO.

3.5. IlepBeIfi 3amMecTHUTENb JHUPEKTOpPA OCYLIECTBISET HENOCPEICTBEHHOE
yIpaBJIeHUE  OTAEJIOM  KaJpOB, OTICIOM IOPUAUYECKOrO0  COIPOBOXKICHUS
SKOHOMHUYECKUX U OPraHU3al[MOHHBIX BOIIPOCOB U INIABHBIM UHKEHEPOM.

3.6. 3aMecTUTeNb NUPEKTOpa OCYUIECTBIISIET HEIOCPEACTBEHHOE YIIPaBICHUE
UH(POPMAITHOHHO-OMOTHOrpaGHIECKUM OTIEIIOM, OTIEJIOM MOPOJICKOro a0OHEMEHTA,
OT/ICJIOM KOMIUJIEKTOBAHHUS, OTJEJIIOM KpaeBEeAEHMs, OTHEIOM JIMTEepaTyphl I10
MCKYCCTBY, OTJIEJIOM HOTHBIX H3J@aHUM W 3ByKO3amuced, OTaeIoM 00paboTKu
JUTEpaTypbl M OpraHU3aldd KaTaJloroB, OTJEJIOM OCHOBHOIO KHUIOXPaHEHWS,
OTJICJIOM TIEPUOJUYECKUX M3JaHUN, OTAEJIOM pEerucTpalyu I0JIb30BaTeIed H
OMOJIMOTEYHON CTATUCTUKH, OTJICJIOM PEJIKOM KHUTH, OTAEJIOM YATAIIBLHOIO 3aJa.

3.7. VYdeHbId ceKpeTapb OCYILIECTBISET HEIOCPEACTBEHHOE YIIpaBJICHUE
HAYYHO-METOIUYECKUM OTJEIIOM, OTICIIOM (OPMHUPOBAHUS OMOIMOTEUHBIX (OHIOB
MYHHUIMIATBHBIX ~ OuOimorexk  KpacHomapckoro — kpas, I1EHTPOM  IPaBOBOH
MH(OPMAI[MK U IJIEKTPOHHBIX PECYpCcoOB (B YacTHU AESTEIBHOCTH LIEHTpa MPaBOBOM
UH(MOpMAIUH ).

3.8. HauanpHuk yrnpaBieHUs HHGOPMAUMOHHBIX TEXHOJOIMH M 3alllUThI
uH(popMauu OCYIIECTBIISIET HEIOCPEICTBEHHOE yIpaBlieHUE OTJIEJIOM
aBTOMATU3alMK OUOJIMOTEYHBIX ITPOIECCOB, OT/AEIIOM JIUTEpATyphl HA MHOCTPAHHBIX
A3bIKAX, OTJEJIOM COXPAHHOCTH M OUU(PPOBKHA OUOIMOTEYHBIX (DOHIOB, OTAEIOM
3JIEKTPOHHOM JIOCTABKH JOKyMeHTOB U MBA, neperuieTHOi MacTepcKou, UEHTPOM
[paBOBOM HWHGOPMAIMK U JJIEKTPOHHBIX PECYpcoB (B YacTU JIEATEIBHOCTH
AJICKTPOHHBIX PECYPCOB).

3.9. I'nmaBHBI HWHXEHEP OCYILECTBJISIET HEIOCPEACTBEHHOC YIpaB/ICHUE
aJIMUHUCTPATUBHO-XO35UCTBEHHBIM OTZEJIOM.

3.10. HemocpeacTBeHHOe yrpaBieHHe pabOTHUKAMU OTIEIOB YUPEKIACHHUS
OCYIIECTBIISIIOT HA4aJIbHUKH OTJIEJIOB, 3aBEAYIONIME OTAECIaMHU.

3.12. PabGOTHUKM YYPEKIEHHUs IOJUUHIIOTCS CBOEMY HEIOCPEACTBEHHOMY
PYKOBOJIUTENIIO, @ TAKXKe BBIINOJIHAIOT IPUKA3bl U PaCHOPSHKEHHUS BBIIICCTOSIINX
PYKOBOJIUTENICH, TUPEKTOPA YUPEIKICHHUS U €r0 3aMECTUTEJIEH.

3.13. B cBoell JIeATEIbLHOCTH PaOOTHUKUA CTPYKTYPHBIX IOAPA3/IeICHHM
PYKOBOJICTBYIOTCS II0JI0)KEHUEM 0 COOTBETCTBYIOIIEM MOJIpa3/IeICHUH,
JOJKHOCTHBIMA WHCTPYKIHUSMHU, UHCTPYKLUHEH 110 JEJIONPOU3BOACTBY YUPEIKIACHHUS,
MHBIMU  JIOKQJIbHO-HOPMATUBHBIMU ~ aKTaMU  Y4YPEXKIECHWs,  IMpUKazamMu U
pPacTopsDKEHUSIMU TUPEKTOPA YUPEIKIAECHHUS.

KOHKpeTHBIE JIOJDKHOCTHBIC OOS3aHHOCTH KaKJO0ro pabOTHUKA Yy4YpexkICHHS
OIPEIENSIOTCS JIOJDKHOCTHOM HHCTPYKIMEH JaHHOTo pabOTHHKA.

3.14. O3HakOMJIEHHWE BHOBb IIPUHSATBIX paOOTHUKOB YUYPEXKICHHUS C
JIOKAJbHBIMM HOPMATUBHBIMM aKTaMH YYPEXKIAEHHUS W HHBIMH JIOKYMECHTAMH,
PEryJIMPYIOIAMH  JIEATETBHOCTh PA0OTHUKA, OCYIIECTBISAET HENOCPEACTBCHHBIN
PYKOBOJUTEIIb.

4. [ToaroroBka MpOEKTOB JOKYMEHTOB

4.1. TlopyyeHue pyKOBOAMUTENss O IIOAIOTOBKE IPOEKTa JIOKYMEHTa
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BBIIOJIHAETCS pAOOTHUKOM YUPEXJICHUS B TEUEHUE YCTAHOBJICHHOTO PYKOBOIUTEIEM
CpOKa.

4.2. PaOOTHHUKHM y4YpeXIEHHUS HECyT IMEepPCOHAIBbHYIO OTBETCTBEHHOCTH 3a
CBOEBPEMEHHYIO M  KayeCTBEHHYIO IIOATNOTOBKY IIpPOEKTa JOKYMEHTa, €ro
COOTBETCTBHE TPEOOBAHUAM JIEHCTBYIONIErO0 3aKOHOAATENIbCTBA M MHCTPYKLHUH I10
JIEJIOIIPOU3BOACTBY YUPEXKICHUS.

4.3. Ilpouenypa coriacoBaHMsi IOJICOTOBJIEHHOIO IIPOEKTa JOKyMEHTa B

COOTBETCTBHMU C MHCTPYKUMEH I10 JEJIONPOU3BOJICTBY YUPEKICHHUS ITPOU3BOJIUTCS B
CIIEIYIOIIEH OYEePEIHOCTH:

1)  HenmocpeJICTBEHHBIM  UCIIOJHUTEIIEM U  PYKOBOJMUTEJIEM  OTJelia-
MCITIOJIHUTEJIS;

2) COUCTIOTHUTEIISIMU (ITPU UX HAIUYUH);

3)  PYKOBOIUTEISIMU OTJIEJIOB, PaOOTHHUKAMHU YUpEKICHHUsI, HarpaBlICHUs
JEeSITeIbHOCTH W/WIH (PYyHKIIMOHAIBbHBIE OOS3aHHOCTH KOTOPBIX 3aTpardBaloTCs B
MPOEKTe JOKyMEHTa W/WJIM KOTOpbIE yKa3aHbl B IPOEKTE JIOKYMEHTa B KadyecTBe
UCIIOJIHUTENIeH (B Cilydyae BPEMEHHOI'O OTCYTCTBHUSI PYKOBOJHMTEIsl OTJeNla IPOEKT
JOKYMEHTa BU3HMPYET JIUIIO, BPEMEHHO HCIOJHSIONIEE ero 00s3aHHOCTH);

4) Ha4yaJbHUKOM OTJIeJIa IOPUAAYECKOTO COIPOBOXKICHUSA DKOHOMUYECKUX
U OpraHu3allMOHHBIX BOIpocoB (mpoekTbl JIHA, mpoekTsl NMpHKa3oB, 3aKIIOUYECHUH,
IPOEKTHI KOHTPAKTOB, HHBIE JIOKYMEHTBI, 3aTParuBarolIie IPpaBOBble BOIIPOCHI);

S)  3aMECTUTENISIMU JIUPEKTOpa, YYEHBIM CEKpEeTapeM U HayaJlbHUKOM
yrpaBjieHuss  WHGOPMAI[MOHHBIX  TEXHOJIOTMH M 3alMThl  MHMOPMALUY,
KYPUPYIOLIMMHU 3aTPOHYTBIE B IPOEKTE JOKYMEHTa BOIIPOCHI;

6) Ha4yaJbHUKOM PEIaKIIMOHHO-U3/1aTEIbCKOTO OT/IEa;

7)  JMLIOM, OTBETCTBEHHBIM 3a JEJIONPOU3BOACTBO B yUPEKIACHUH.

4.4. PyKOBOIUTEJM OTACIOB, PAOOTHUKK aJIMUHHUCTPALMHU YUPEKIACHUS,
OCYIIECTRBJISIONIME COrJIACOBAHUE M BU3UPOBAHUE IPOEKTOB, HECYT MNEPCOHAIBHYIO
OTBETCTBEHHOCTb 3a:

ofOecrieueHrUe IPOBEJICHUsI CBOEBPEMEHHOM H KadyeCTBEHHOM OKCIEPTHU3bI
MO/ITOTOBJIEHHOIO ~ MPOEKTa JOKyMEHTa Ha IpeJIMET €ero  COOTBETCTBHUS
3aKkoHojarenbcTBy Poccuiickoit @enepauuu um  KpacHomapckoro kKpas, OLEHKH
COIMAJIbHO-9KOHOMUYECKUX, (UHAHCOBBIX W HWHBIX IIOCIEJCTBUN pealu3aluu
npe/uiaraeMoro K MNPHUHITHIO MPOEKTa JOKyMEeHTa, MCXOAS U3 3a1ad, (QPyHKUUNA U
peaqu3yeMbIX YUYpEeKJIEHUEM OCHOBHBIX BUIOB JEATEIBHOCTH, NPEITYyCMOTPEHHBIX B
yCTaBe YUPEKICHUS,

CBOCBPEMEHHOE PACCMOTPEHHUE IIPOEKTOB JOKYMEHTOB, IIPE/ICTABIAEMbIX B
CTPYKTYPHBIE TOJIpa3J/IeJICHUs ISl COIJIACOBAHUSI U BU3UPOBAHUSI B COOTBETCTBUU C
WMHCTPYKIIMEH 110 JeJIONPOU3BOJICTBY YUPEKICHUS;

HaJUIe)Kallee OCYIIECTBICHHE KOHTPOJISI 3a MCIOJHEHHUEM pabOTHUKAMU
yUpexJieHUs TpeOOBAaHUM JIOKAJIbHBIX HOPMATHUBHBIX aAKTOB YYPEXKICHHS, B TOM
YUCJIe MHCTPYKIIMU I10 JIeJIONPOU3BOJICTBY YUPEKJICHUs, IIPUKA30B, PACIIOPIKEHUM

JIMPEKTOpA YUPEKICHUS.
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